
 
 

                                                                                       

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 

 

 

Curriculum Leader of PE 

 

CANDIDATE INFORMATION PACK 
 

Welcome to Colne Valley High School where we are currently looking to appoint a new 
Curriculum Leader of PE. This is an exciting time to join Colne Valley High School’s journey as 

we begin a new chapter with Great Heights Academy Trust.  
 

Great Heights Academy Trust strive to always provide an inspirational, positive, and 
welcoming environment where there is a sense of pride and fun and where everyone works 
together with confidence, enthusiasm, and mutual respect. We aim to nurture academic, 
personal, spiritual, and social development in a caring and professional manner so that all 

can achieve their full potential, and all can reach GREAT heights. 
 

At Colne Valley High School we are a warm, welcoming community that works together to 

achieve the best possible outcomes for every single child in our community. 

 
 
 
 
 

 



 
 
 Welcome 

Dear Colleague 

I am delighted that you are considering the position of Curriculum Leader of PE at Colne Valley High School.  

We are seeking to recruit a leader for our secondary school who has the inspiration, drive and motivation to make a difference 
to the lives of young people. It is a unique moment in time to join our wonderful team as we continue our exciting journey with 
Great Heights Academy Trust.  

I am excited to start my role as Principal at Colne Valley High School and I am keen to build a highly effective, wider team in 
order to make further improvements and secure excellent progress for all of our students.  

I strongly believe Colne Valley High School has an inspirational, positive, caring, and welcoming environment, where all students 
can achieve their full academic, personal, spiritual and social potential. 

Everyone at Colne Valley High School strives to ‘achieve excellence together’ and this role is integral to fulfilling the school’s 
vision and supporting the shared RITA values.  

We look forward to reading your application, best of luck to all.  

Yours sincerely 

Ms. Kate Smith 

Principal 

 

 
 

 

 

     
     Overview of the Position for Colne Valley High School 

Colne Valley High School are seeking highly driven and talented individuals to join our thriving Multi-Academy Trust which is 
fully committed to making a difference to the life chances of our pupils. We are keen to hear from candidates who have a 
successful background in working with young people and who are capable of playing a major role in our evolving plan to 
deliver exceptional 2-18 provision for the pupils in our growing MAT. 

We want to hear from individuals who have the qualities and drive to make the most of this unique moment in time. The 
successful applicants should have a strong track record of impact and share the Trust’s vision. You will need to be an 
articulate and strong communicator with proven strengths in engaging, inspiring and motivating students and young people 
at all levels. 
 

  About the Trust 

The Trust currently comprises of six primary schools: three in Calderdale (The Greetland Academy, West Vale Academy and 
Bowling Green Academy), one in Leeds (Raynville Academy) and two in Kirklees (Carlinghow Academy and Marsden Junior 
School). We currently have two secondary schools (The Mirfield Free Grammar and Colne Valley High School). We also have 
a Trust Head Office based at Riverside Mills in Elland. 
  
To find out more about our Trust, please view our Stakeholder Overview.  
 

The successful candidates will join a highly collaborative network of leaders and managers. Each academy is different, 
reflecting the particular aspirations and leadership style of its Principal and local community needs.  

Great Heights Academy Trust is committed to safeguarding and promoting the welfare of children and we expect all staff and volunteers to 
share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974: pre-employment checks will be carried out; 
references will be sought, and successful candidates will be subject to an enhanced DBS check, an online search, and other relevant checks 
with statutory bodies. 

 

 

https://greatheightsmat.sharepoint.com/sites/GHAT-HR/Shared%20Documents/General/14%20Recruitment%202/2.%20CVHS/Information%20Packs/k/wp-content/uploads/2023/11/Stakeholder-Overview-2324-1.4.pdf
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Job Description – Curriculum Leader of PE  
 

Department: PE 
 

Responsible to: Vice Principal 
 

Responsible for: Carrying out the professional duties set out in the Teachers’ Pay and 
Conditions Document as directed by the Principal within the context of the 
job description set out below in a wholly satisfactory manner. 
All teaching and non-teaching staff attached to the PE Faculty  
 

Purpose: 
 

To teach PE and other subjects as appropriate throughout the Academy to 
students aged 11 to 16.  
To be responsible for the leadership, management, organisation and 
achievement of the Faculty. 
To be responsible for the co-ordination of PE within the Faculty if 
appropriate. 
 

Salary Grade: TLR 2C 
 

To be read in conjunction with the job description for a teacher 
 

Curriculum Leader 
The Curriculum Leader is responsible for making clear and effective decisions about: planning, 
implementing and evaluating the curriculum; leading and managing teaching and non-teaching staff 
where relevant; and organising Faculty resources.  The Curriculum Leader has overall responsibility 
for the standards students achieve and their behaviour in the Faculty. 
 

1 Development Planning 
The Curriculum Leader must demonstrate the ability to establish aims and direction for the 
Faculty based on the Academy’s aims and policies, including the following: 

1.1 To compile the Faculty’s Self-Evaluation. 
1.2 To construct the Faculty Development Plans defining short, medium and long term goals taking 

into account the Academy Development Plan, Faculty SEF, national and local developments. 
1.3 To ensure the implementation, monitoring and evaluation of the Faculty Development Plans. 
1.4 To prepare the Faculty for Ofsted inspections and any other audits/inspections. 
  
2 Curriculum 
2.1 To follow Academy policy on Teaching and Learning and to establish common standards of 

practice within the Faculty and develop the effectiveness of teaching and learning. 
2.2 To monitor and evaluate the schemes of work and modify them in the light of new attitudes 

and approaches, changed examination syllabi or altered Academy or national polices. 
2.3 In liaison with the SENCO for More Able and Ambitious, to ensure that schemes of work are 

differentiated to meet the needs of individual students and to ensure the grouping of students 
is achieved in line with the Academy policy on banding and setting. 

2.4 To ensure that schemes of work show continuity and progression in: 
a)   curriculum objectives and content 
b)   the development of cross curricular skills 
c)   teaching and learning strategies 
d)   assessment for and of learning 

2.5 To ensure the smooth transition between Key Stages in order to build on skills, attitudes, 
knowledge and concepts developed in the primary schools and progress through to post-16. 

2.6 In consultation with the Vice Principal, Curriculum, to assist in the development of Key Skills, 
cross-curricular themes and SMSC dimensions. 
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2.7 To promote teaching and learning strategies within the Faculty which stimulate student 
interest and involvement in learning and which meet the needs of individual learners, drawing 
on good practice in other Faculties. 

2.8 To evaluate educational resources and acquire a range of those which: 
a) motivate and interest students 
b) meet National Curriculum, GCSE and Post-16 requirements (where applicable) 
c) support the Academy policy statement on equal opportunities 
d) are relevant to the needs of the students and society 
e) assist in the development of a range of Key Skills and cross-curricular skills, themes and 

SMSC dimensions 
2.9 To contribute as necessary to the planning of the Academy timetable; to advise on the most 

effective deployment of Faculty personnel. 
2.10 To maintain constant awareness of developments in the Faculty’s subjects and bring these to 

the attention of the Principal via the Vice Principal, Curriculum. 
2.11 To evaluate the suitability of courses offered by the different examination boards and choose 

those which meet the needs and aspirations of the students for approval by the Vice Principal, 
Curriculum. 

2.12 To promote College courses within the Academy, and particularly to provide progression 
information about the courses offered by the Faculty in order to strengthen recruitment. 

2.13 To ensure that ICT is integrated into the schemes of work, including liaison with the Head of 
ICT/Technical Director of ICT over access to equipment and areas of expertise to be covered by 
the Faculty. 

2.14 To ensure the arrangement of educational visits which aim to support curriculum objectives. 
2.15 To ensure that Faculty accommodation/environment promotes the curriculum values and 

ethos of the Faculty. 
2.16 To liaise with other Curriculum Leaders and the Vice Principal, Curriculum over Academy 

curriculum planning and preparing the Academy calendar. 
   
3 Students 

The Curriculum Leader should demonstrate the ability to set in place and maintain strategies: 

3.1 To establish and maintain high levels of expectations in students. 
3.2 To ensure that the Academy guidelines on behaviour, presentation of work and completion of 

homework are implemented including the consistent use of the Behaviour for Learning system 
by all staff. 

3.3 To organise students into teaching groups as required. 
3.4 To ensure that students are trained in the safe use of equipment to a level appropriate to the 

Faculty’s Health and Safety risk assessment. 
3.5 To ensure that students and their parents are provided with information and guidance about 

courses offered by the Faculty at KS4 and Post-16. 
3.6 To ensure liaison with the Achievement Co-ordinators and Support for Learning staff over 

individual student needs. 
3.7 To monitor attendance and punctuality, and ensure that students use their planners. 
3.8 To assist in the discipline and congratulation of individual students. 
  
4 Leadership of the Faculty 

The Curriculum Leader should demonstrate the ability to lead, motivate and get the best out of 
others: 

4.1 To engender a common sense of purpose, shared vision and sense of mission with the Faculty 
and act as a model of good practice. 

4.2 To delegate appropriate responsibilities and duties to members of the Faculty. 
4.3 To lead on Quality Assurance (lesson observation, work scrutiny, etc) and train staff as 

necessary for area of responsibility. 
4.4 To monitor the consistent use of the behaviour policy and other support systems by all staff. 
4.5 To assist with recruitment and appointments. 
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4.6 To make arrangements for the induction of new staff, and trainees into the Faculty; to provide 
a full programme of guidance and support for NQTs and those returning to teaching; to 
prepare reports on new staff. 

4.7 To liaise with the Vice Principal responsible for Staff Development to promote the professional 
development of staff within the Faculty; to conduct the performance management process and 
to set appropriate targets for staff. 

4.8 To identify strengths and areas of development for  staff and take appropriate actions to 
encourage high morale; to bring to the attention of the Vice Principal areas of concern in the 
professional capability and competency of teaching and non-teaching staff. 

4.9 To implement the Academy procedures for the monitoring and evaluation of the work of 
teachers in the Faculty.  To ensure that lesson plans are prepared, schemes of work are 
followed, student work is assessed and the marking policy is used by staff. 

4.10 To have a thorough knowledge of the Faculty staff; support them in the organisation and 
arrangement of their work; to take an interest in their well-being and offer guidance as 
appropriate. 

4.11 To maintain structures for Faculty consultation, communication and evaluation; to hold regular 
Faculty meetings at which staff feel confident and free to express opinions; to consult with 
staff and distribute agendas; to ensure that minutes are distributed to members of the Faculty 
and the Senior Team. 

4.12 To ensure that the Faculty is represented at working group meetings. 
4.13 To organise work for students on behalf of absent staff, ensuring that suitable work is set and 

resourced. 
4.14 To meet regularly with the representative on the Senior Team and exchange information. 
4.15 To play a full and meaningful role as a member of the Management Group, representing the 

Faculty and ensuring effective communication with all members of the Faculty, and the 
implementation of Faculty, Academy and national policies. 

4.16 To ensure that all non-specialist staff working within the Faculty receive adequate training and 
guidance to carry out their teaching responsibilities adequately. 
 

5 Target Setting, Monitoring and Reporting 
5.1 To use FFT, NFER, ALPS and other performance indicators to guide staff to set appropriate 

student targets. 
5.2 To ensure that staff monitor and report on student targets and progress in accordance with the 

Academy calendar, identifying students who would benefit from intervention programmes to 
improve their performance. 

5.3 To plan, organise, monitor and evaluate intervention programmes. 
5.4 To ensure the completion of reports, monitoring and other documents required from the 

Faculty within the specified timeframe.   
5.5 To collate exemplar materials from each Key Stage in the Faculty to produce a portfolio of 

assessment standards appropriate to National Curriculum, GCSE and Post-16 levels of 
attainment. 

5.6 To be informed of developments in assessment procedures as they relate to the Faculty and 
update/train Faculty staff as necessary. 

5.7 To analyse and report on assessment data and examination results as required by the Senior 
Team. 
 

6 Resources and Accommodation 
To ensure that resources within the Faculty are relevant to curriculum needs and are well 
maintained: 

6.1 To ensure that the learning environment is enhanced and that: 
a) learning environments are left tidy and clean 
b) furniture and fittings are kept in good condition 
c) student work is regularly displayed within and outside the learning environment. 

6.2 To prepare an annual training and capitation budget for the Faculty, and ensure appropriate 
financial records are maintained. 
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6.3 To purchase, maintain and allocate resources for the Faculty. 
6.4 To ensure that the purchase inventory is accurately maintained within the Faculty. 
6.5 To liaise with the Health and Safety representative in ensuring that students, teachers and 

support staff work in a safe and healthy environment. 
 

7 Examinations 
To ensure the economical, efficient and effective involvement of the Faculty in external and 
internal examinations. 

7.1 To liaise with the Examinations Officer over entry procedures, to ensure that students are 
entered for the correct external examinations. 

7.2 To ensure that all necessary course work/controlled assessments are dealt with according to 
regulations and on time; that course work/controlled assessment are standardised across the 
Faculty. 

7.3 To organise teacher assessments of student work in the National Curriculum and at the end of 
Key Stage 3 where necessary. 

7.4 To analyse examination results and use these diagnostically to alter tier of entry, plan 
interventions with students and highlight training needs within the Faculty. 

7.5 To liaise with, and arrange the visit of, external moderators. 
7.6 To prepare internal examination question papers in consultation with other members of the 

Faculty. 
   
8 The Community 
8.1 To ensure effective dialogue with parents in accordance with Academy policies. 
8.2 To maintain a dialogue with the support services and advisory staff as related to students. 
8.3 To assist in the induction of students at all levels of entry into the Academy. 
8.4 To organise the Faculty contribution to Open Evenings, Options Evening and other transition 

events/activities. 
8.5 To contribute to reports to Governors when required. 
8.6 To draw upon the resources of the community and area to implement the curriculum more 

effectively. 
8.7 To work with staff in other schools as part of the Academy’s obligation or help improve the 

performance of other schools. 
 

9 Extra-Curricular Activities 
9.1 To promote the provision of extra-curricular activities and events in the Faculty. 
   
10 Key Stage/PE Co-Ordinator 
10.1 To undertake the role of Key Stage or PE Co-ordinator where required. 
  
11 Whole Academy 

 
11.1 To play a full part in the life of the Academy community supporting its distinctive mission and 

ethos and actively promoting its policies and practices. 
11.2 To undertake duties before Academy, at break and after Academy on a rota basis. 
11.3 To take part in marketing and liaison activities such as Open Evenings, Parents' Evenings, 

Outstanding 100, Christmas Concert and other liaison events. 
11.4 To help implement and adhere to the Academy quality procedures and take part, as required, in 

the review, development and management of activities relating to the curriculum, organisation 
and pastoral function of the Academy. 

11.5 To contribute to whole Academy planning and evaluation via the Faculty/Departmental 
operational plan and implementation.  

11.6 To engage actively in the Performance Management Review process. 
11.7 To participate in the Academy’s staff development programme by attending INSET, meetings and 

opportunities for further training and professional development as outlined in your Performance 
Review, Faculty training plan and whole Academy training plan. 
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11.8 To ensure that you take care of your own Health and Safety and that of your colleagues in line 
with the Academy’s policy. 

11.9 To comply with the Academy’s Health and Safety policy and undertake risk assessments as 
appropriate. 

11.10 To be courteous to colleagues and provide a welcoming environment to visitors and telephone 
callers. 

11.11 To promote and implement policies and practices that encourage mutual tolerance and respect 
for diversity, challenge discrimination and widen pupils’ understanding of their contribution to 
society. 
 

Safeguarding: 

As part of your wider duties and responsibilities you are required to promote and actively support 
the Trust’s responsibilities and policies towards safeguarding and promoting the welfare of children, 
young people and vulnerable adults. Safeguarding is about keeping people safe and protecting 
people from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing 
something about any concerns you might have. It isn’t just about the very old and the very young, it 
is about everyone who may be vulnerable. 

 

Notes: 

The above responsibilities are subject to the general duties and responsibilities contained in the 
statement of Conditions of Employment. This job description allocates duties and responsibilities but 
does not direct the particular amount of time to be spent on carrying them out and no part of it may 
be so construed. This job description is not necessarily a comprehensive definition of the post.  It will 
be reviewed at least once a year and it may be subject to modification or amendment at any time 
after consultation with the holder of the post. The duties may be varied to meet the changing 
demands of the Academy at the reasonable discretion of the Principal. This job description does not 
form part of the contract of employment.  It describes the way the post holder is expected and 
required to perform and complete the particular duties as set out in the foregoing. 
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Person Specification: Curriculum Leader 

Key to identification: A = Application   I = Interview     R = Reference 
 

Qualifications/Training Essential Desirable A/I/R 

Qualified Teacher Status  ✓  A/I 

Relevant professional development undertaken within last 2 years  ✓  A/I 

Working towards a recognised leadership qualification  ✓ A/I 

An excellent record of recent, relevant professional development  ✓  A/I 

Experience and leadership Essential Desirable A/I/R 

Recent experience and evidence of impact within a relevant 
leadership role.  ✓ A/I/R 

A proven track record as a successful classroom practitioner 
consistently demonstrating a positive impact on pupil outcomes 
based on high expectations of all. 

✓  A/I/R 

Taking accountability for the success of an initiative  ✓  A/I/R 

Experience of raising standards and performance of a significant 
cohort of young people. ✓  A/I/R 

Experience of leading quality assurance processes to ensure 
consistently high standards within the classroom. ✓  A/I/R 

Innovative use of resources  ✓  A/I/R 

Leads by example and is positive role model with excellent 
communication skills ✓  A/I/R 

Works effectively both as a leader and as a member of a team  ✓  A/I/R 

Seeks advice and support when necessary  ✓  A/I/R 

Motivates all those involved in a team  ✓  A/I/R 

Deals sensitivity with people and resolves conflict  ✓  A/I/R 

Knowledge and understanding Essential Desirable 
A/I/R 

Knowledge, understanding and commitment to safeguarding and 
promoting the welfare of students 

✓  A/I/R 

Good knowledge of the local, national, and political landscape for 
the curriculum specifically and education generally. ✓  A/I/R 

The principals and practice of strategic and operational planning and 
delivery  ✓  A/I/R 
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Knowledge and understanding of the latest legislation, future 
impending changes, and current research in areas of curriculum 
areas 

✓  A/I/R 

Working knowledge of how to monitor the performance of staff, 
hold them to account and deal proficiently with underperformance 
achieving the best outcomes for all parties. 

✓  A/I/R 

A comprehensive understanding of recent or impending curriculum 
changes of curriculum areas ✓ 

 
A/I/R 

Skills and abilities  Essential Desirable A/I/R 

Creativity and innovation ✓  A/I/R 

Implementing change ✓  A/I/R 

Leading others ✓  A/I/R 

Monitoring and evaluation ✓  A/I/R 

Communicates the vision of the school ✓  A/I/R 

Builds relationships with stake holders ✓  A/I/R 

Makes decisions based on analysis, interpretation and 
understanding of relevant data and information  ✓  A/I/R 

Personal Qualities  Essential Desirable A/I/R 

Ability to inspire confidence in staff, students, parents, and others 
✓  A/I/R 

Adaptability to changing circumstances/new ideas ✓  A/I/R 

A commitment to professional development ✓  A/I/R 

Vision, imagination, and creativity ✓  A/I/R 

Evident enjoyment in working with young people and their families ✓  A/I/R 
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Willing to work within organisational procedures, processes and to meet 
required standards for the role. ✓   

Be resilient and demonstrates ability to work well under pressure. 
✓   

Able to adopt a flexible working practice. ✓   

Effective and efficient organisation and administrative skills. 
✓   

Excellent record of attendance and punctuality. ✓   

 

Reasons to work at Colne Valley High School 
 


