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The Greetland Academy 
Personnel Specification



Caretaker




Scale 2
	Attributes
	Essential
	Desirable
	How Identified

	EXPERIENCE
	Competent at general cleaning tasks.

Previous experience of handycrafts /cleaning or a manual trade.
	Experience of working in a caretaking position following routine patterns of work.
	From Application Form

Interview

	QUALIFICATIONS
	Good standard of education

Current clean driving licence and access to a vehicle
	City & Guilds/NVQ training in a trade

Evidence of training relating to minor maintenance and use of equipment
	As above

Certificates

	PRACTICAL AND INTELLECTUAL SKILLS
	Ability to operate basic equipment

Able to maintain written records

Able to understand and apply regulations (such as H&S, manual handling regulations etc.).
Ability to carry out minor repairs, DIY and decorating
	Knowledge of COSHH guidelines
	As above

	TRAINING
	Willingness to attend appropriate training courses
	Training relevant to the post e.g. Ladder Safety/manual Handling/COSHH/H&S
	Application Form

Interview

	DISPOSTITION/
ATTITUDE
	Responsible attitude to ensure that the school is a safe, secure, clean and hygienic environment.

Honest, reliable and cheerful 

Able to work effectively with little supervision

Calm and patient when under pressure

Polite and courteous with other employees, pupils, parents and visitors

Able to show initiative and work proactively to ensure the smooth running of the site. 

Positive approach to changing circumstances

Respect confidentiality 

Respond to suggestions and instructions in an appropriate manner.
	Adaptable and flexible
	Interview
References

	CONDITIONS
	You will be required to carry out porterage duties that will include heavy lifting, changing light bulbs, putting up shelves, removal of all waste materials etc.
	
	Application Form

Interview


